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WAY TO GO! TOGETHER EMPLOYER ASSESSMENT

When completed, please email this assessment to GetAroundDurango@durangogov.org.

To complete this assessment, you will need information about facilities, programs and policies supporting employee transportation options and needs. If an item is not applicable, please enter N/A.

Part I. General Information
Part II. Workplace Facilities and Policies
Part III. Workplace Programs and Encouragement

*Organization:

*Number of Employees:

*Organization Team Leader:

*Business Owner/Manager (if different than Team Leader):

*Team Leader’s Phone Number:

*Team Leader’s Email Address:

*Date:

Part I: General Information

1. Please check all applicable work shifts at your organization:
· Day (example 9am-5pm)
· Morning
· Afternoon
· Evening
· Night
· Weekday
· Weekend
· Other (please explain)



2. Has an employer commuter survey been conducted in the past?
· Yes
· No

3. Please identify the employee population:
a. Total number of employees:
b. Number of full time employees:
c. Number of part time employees:
d. Percent of employees in office environment:
e. Percent of employees in out-of-office environment:

4. What percentage of employees have internet access at work?
· 0%
· Less than 50%
· 50-75%
· 75%-100%

5. Which methods of communicating with employees are available to City staff through the Way to Go! Together program? Check all that apply.
· E-Newsletters
· Mailboxes
· Posters
· Staff events
· Bulletin boards
· Staff meetings
· Other (please explain)

6. Are you already sharing information about employee commute options? If so, what and how?

7. Is there an opportunity to provide commuter information through an employee welcome package, orientation or other avenue to new employees?
· Yes
· No
· Other (Please explain.)

8. Is commuting information available to prospective employees when recruiting?
· Yes
· No
· If yes, please describe.

9. Are there any known problems with retention and/or recruitment due to the location of, or transportation to, the worksite?
· Yes
· No


10. Do you have a dress code?
· Business Casual
· Business Formal
· Other (Please explain.)
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Part II: Workplace Facilities and Policies

1. How many parking spaces are available to employees?
a. Number of workplace owned spaces:
b. Number of preferential spaces for carpools/vanpools:
c. Number of spaces for ‘green’ vehicles (hybrid/electric):
d. Number of visitor spaces:
e. Number of ADA accessible spaces:
f. Number of nearby parking lots to manage overflow:

2. Describe the quality of parking available (customer/ employee access issues, on street parking rules/restrictions, etc.)
· Adequate
· Inadequate
· Excellent
· Fair
· Dangerous
· Please explain.

3. How much, if any, do you pay per employee on monthly basis for parking subsidies?

4. How many, if any, employees receive parking subsidies?

5. How much does parking cost employees each day?
· $0
· $1-$5
· $6-$10
· $11-$20
· N/A
· Other. (Please explain.)

6. Is parking shared with other organization and/or is there potential for shared parking? 
· Yes
· No
· If yes, please explain.

7. How many bicycle parking spaces are available to employees?
a. Number of covered spaces:
b. Number of uncovered spaces:

8. If applicable, is there a formal policy in place that allows employees to compress their work week or work outside of typical office hours?
· Yes
· No
· Not applicable
· If yes, please explain.

9. If applicable, are there any informal practices in place where employees stagger their work hours or work extended hours for a compressed work week?
· Yes
· No
· Not applicable
· If yes, please describe. 

10. If applicable, is there a formal telework policy in place?
· Yes
· No
· Not applicable
· No, but there are informal telework practices

11. Do facilities exist for teleconferencing and video conferencing, if applicable?
· Yes
· No
· Not applicable

12. Can employees access the work network externally? Do you offer remote desktop access?
· Yes
· No
· Not applicable

13. Are employees required to use personal vehicles for work-related travel during the workday (meetings, site visits, etc.)?
· Yes
· No
· No, have access to a company vehicle for work-related travel

14. How much did your company spend last year in reimbursements to employees for automobile travel during the workday?

15. Do company policies and practices dictate what transportation mode an employee uses for business travel during the workday?
· Yes
· No
· Other
· If yes, please describe.

16. Are there any energy-efficient vehicles in your company’s fleet?
· Yes
· No
· Not applicable

17. If applicable, how are employees reimbursed for expenses incurred on work-related travel?
a. Driving (personal vehicle)
· Claim form (IRS rate)
· Petty cash
· Company credit card
· Other (describe).
b. Driving (company vehicle)
· Claim form (IRS rate)
· Petty cash
· Company credit card
· Other (describe).
c. Bicycling
· Claim form
· Petty cash
· Other (describe).
d. Public Transit
· Claim form
· Petty cash
· Pre-paid fare
· Other (describe).

18. Do employees have access to a company vehicle for non-work related, personal travel during the day?
· Yes
· No
· Other (Please explain.)

19. Do employees have access to a company bicycle for work related travel?
· Yes
· No

20. Do employees have access to a company bicycle for non-work related, personal travel?
· Yes
· No

21. If your company has bicycles available to employees, please describe how many, what type and the terms and conditions of use.

22. Additional notes:

Part III: Workplace Programs and Encouragement

1. Do you offer an employee wellness program?
· Yes
· No

2. Does a committee, team or work group exist to address workplace transportation issues and commute options?
· Yes
· No
· If yes, please describe.

3. Which of the following City of Durango programs do you participate in or actively encourage employees to participate in?
· Winter Bike to Work Day
· Summer Bike to Work Day
· Winter Business Commuter Challenge
· Summer Business Commuter Challenge
· Way to Go! Club

4. Do you assist employees in organizing carpool services?
· Yes
· No
· If yes, please describe.

5. Is Durango Transit information (route maps, schedules, etc.) made available to employees and customers on-site?
· Yes
· No

6. Do employees have access to information about bicycling and walking at work (maps, safety tips, etc.)?
· Yes (biking)
· Yes (walking)
· No (biking)
· No (walking)

7. Do you offer a pre-tax qualified transportation fringe benefit program (bicycle, carpool, vanpool) to employees?
· Yes
· No
· No, but I’d like more information.

8. Do you offer financial or non-financial incentives for employees that bike, walk, bus, or carpool to work?
· Yes
· No
· If yes, please describe. 

9. Do you have any concerns about personal safety, traffic safety, lighting, winter maintenance, or weather issues related to walking in the vicinity of your business or organization?

10. Who maintains the sidewalks and bike parking in the winter?

11. What are the top three reasons you are interested in participating in the Way to Go! Together program?
· Encourage sustainable transportation
· Save my organization money
· Reduce stress among employees (improved personal health)
· Mitigate parking issues
· Increase employee moral/retention
· Take responsibility for cleaner air
· Provide extra employee benefits
· Networking with other local businesses
· Exposure in the community as a clean commuting organization
· Other (please explain)

12. What resources or information can the City provide through the Way to Go! Together program  that will assist you in securing greater internal support and participation?

13. Does your workplace plan any changes to commuter-related policies, programs or facilities? If so, please explain.

14. Do you think your workplace will be receptive to policies that support sustainable commute options? (preferential carpool parking, idling, transportation tax benefits, etc.)?

Please return this completed form to GetAroundDurango@durangogov.org.
Questions? Contact Sarah Dodson at (970) 375-4901.
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